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J O B   D E S C R I P T I O N

CARE ASSISTANT

River View Day Care and Respite Centre (Mount Gould)

1. Summary

To share with other staff in meeting the personal care needs of guests (both day care and residential respite) in a way that respects the dignity of the individual and promotes independence.

To help with the care of the guests’ physical environment and in the general day to day activities of the Centre.

To take delegated responsibilities in the charge of guests in your care, to the appropriate level.

2. DUTIES 

a) To assist guests who need help with dressing, undressing, bathing and toileting.

b) To help guests with mobility problems and other physical disabilities, including incontinence; to help in the use and care of aids and personal equipment.

c) To make and change beds; tidy rooms and do light cleaning when requested.

d) To assist in the laundering of guests’ clothes, bed linen etc. where necessary.

e) To assist with the preparation and/or serving of meals where necessary.

f) To care for guests’ who are temporarily sick and needing, e.g. minor dressing’s, bed nursing.  (In exceptional cases, to assist in the care of residents who are dying – this applies only to Patricia Venton House).

g) To help in the promotion of mental and physical activities for the guests through talking with them, accompanying them outside and on arranged trips, sharing with them in activities and hobbies.

h) To participate on a rota to escort guests to and from the Centre mornings and afternoons or as required.

i) To pay attention to the safety and security of guests’ at all times.

j) To ensure that the utmost confidentiality regarding information and records relating to guests is maintained at all times.

k) To answer emergency bells, the door and the telephone; to greet visitors; to record and pass on messages to staff or guests as appropriate.

l) To read reports; to take part in the administration of Care Plans.

m) To work closely with volunteers and to attend the Manager’s briefing sessions.

n) To take part in staff meetings.

o) To undertake similar duties in Patricia Venton Residential Home, or other Plymouth Age Concern Centres if required.

p) To comply with the Charity’s Health and Safety policies and other relevant policies and procedures as contained in the Employee Handbook, and as appropriate to the post.

q) To assist and take part in the Charity’s profile raising and charitable events.

r) To undertake any training considered appropriate to the post.

s) To undertake such other duties as may from time to time be reasonably requested.

2
2

[image: image1.png]